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Introduction  
 
We started in 2008 with a strategy to do things differently. We have already made a 
difference in the market! Based in Macau, :H¶UH�SUREDEO\� WKH�FRPSDQ\�ZLWK�EHWWHU�
local knowledge in meetings and incentives.  
 
DOC DMC MACAU specializes in incentive travel, meetings, and wine event 
planning and is well-known for processing extensive local knowledge, expertise and 
resources to provide professional design and implementation of events. 
 
How to apply? 
 
Job Title:   Project Assistant 
Duration:   6 calendar months (early January to end of June) 
How to apply:  Send your CV to bsimoes@doc-dmc-macau.com 

 
 

Job description: 
 
x Administrative support related to finance. 
x Prepare proposals and itineraries for Macau and Hong Kong and follow up with 

clients. 
x :RUN�ZLWK�VXSSOLHUV�VXFK�DV�KRWHOV��UHVWDXUDQWV��WUDYHO�DJHQFLHV« 
x Work in events. 
 
About DOC DMC Macau & Hong Kong 
 
Or core business is Destination Management Company �'0&�� DQG� ³0HHWLQJV�DQG�
(YHQWV� 3ODQQHU´�� 2WKHU� DUHDV� RI� EXVLQHVV� DUH� 3URIHVVLRQDO� &RQJUHVV� 2UJDQL]HU�
�3&2�� DQG� ³:LQH� (YHQWV� 0DQDJHPHQW� DQG� 35´�� )RU� PRUH� GHWDLOV� SOHDVH� YLVLW�
www.doc-dmc-macau.com/company-profile   
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